Proposal Request Form
Date:		
Requested by: 
Requested for Org: 
Products: 
Due Date: 

Pls. Edit/Fill Out Sections Below as Needed:

Overview: Pls. edit in line & let me know if there are changes.  You don’t need to fill in the <org name>, etc. I’ll do it automatically in InDesign. 

PG Calc is a full-service planned giving firm dedicated to meeting the needs of non-profits and the companies that serve them. Since our inception in 1985, we have steadily grown and enhanced our capabilities, benefiting from the addition of outstanding staff members, who bring invaluable experience to the firm as former fundraisers, gift planners, marketing specialists, trust officers, trust administrators, and attorneys in private practice. Today, we offer a comprehensive array of planned giving products and services in the areas of consulting, marketing, calculations and proposals software, education, and gift administration – resulting in collaborative partnerships with over 5,000 clients at charitable organizations in all 50 states. Our clients also include hundreds of advisors and for-profit organizations working in the charitable gift planning community. 

From the time when we were founded, we have sought to achieve excellence in everything we do. Commitment of this kind has helped us establish trust with thousands of charitable organizations of every size and category, including education, healthcare, the arts, religion, social services, and more. The confidence they have in us is why many of America’s most successful charities rely on us to help them operate their planned giving programs and promote their planned gifts.

We offer all choices in the spectrum from providing strategic counsel to supporting fully staffed planned giving offices to acting as a charity’s planned giving office. Our firm is unique in the planned giving space for our breadth of products and services. Please see Appendix 1 for the qualifications of the staff who would work with you for the products and services we propose for <ORG NAME>.

Our competitive advantages all stem from a culture of legendary customer service. We ask our clients what they want, and we give it to them. Working strategically, not tactically, having 100% editable content, providing flexibility on who does the printing, and saving time are the themes we hear time and again.

Benefits of Working with PG Calc (Delete the ones you don’t want)
· State of the Art Visual Design - MS
· Seamless Integration with your Main Website - MS
· Self-Service, In Context Content Editing - MS
· We Do the Math - MS
· Customized Downloadable Brochures - MS
· Interactive Online Tools - MS
· Landing Pages for Every Mailing - MS
· Marketing Analysis - MS
· Security - MS
· Quality Control – MS
· Leadership – GA
· Stewardship – GA
· Compliance - GA

Scope of Work: Pls. edit in line. I will copy & paste this text. 
MS Template
We have prepared this proposal based on a conversation with <NAME>. As such, it is our best estimate, a scenario and mix of our products and services, but please remember that we have no minimum engagement, and you may add or subtract from these recommendations. In fact, we begin our services with strategic conversations designed to determine the right plan each year and until we have such a discussion, we can provide just an educated example of what might be best. What follows are descriptions of the products and services we offer and what we propose for you. Pricing appears after these descriptions, along with sample websites shown in Appendices 2 and 3.

We recommend 

Website:<a customized, donor-focused planned giving website targeting all applicable gifts and assets, and with marketing strategy from PG Calc to help you best optimize your organization’s outreach. This online presence is the foundation of any multi-channel approach that you put forth.>
DM: < To achieve the needed awareness and lead generation it also includes <insert specifics here>. 
PGM/DPs: < We will also provide our Planned Giving Manager (PGM) software, the industry’s leading planned gift illustration software. When you purchase PGM, you also get access to PGM Anywhere, our web-based planned giving proposal software for use on tablets, laptops, and desktops, and our Designer Proposals module that will allow you to make professional-quality gift proposals. Designer Proposals combine the visual impact of a brochure with personalized gift calculations and text. The result is a gift proposal that appeals equally to your donor’s head and heart.>
< This scope of work does not include printing, mailing or email send, but it does include all website hosting fees.>

Product Details (Delete the ones you don’t want)
Marketing Services
· Website
· Print Newsletters (#___)
· Print Postcards (#___)
· Print Self-Mailers w/Reply (#___)
· Print Brochures (#___)
· Buckslips (#___)
· Print Info Sheets (#___)
· e-Newsletters (#___)
· e-Postcards (#___)
· e-Follow-ups (#___)
· Donor Surveys (#___)
· Copywriting for Articles (#___)

Software
· PGM/GAM
· Designer Proposals

Gift Administration
· CGAs (#___)
· CRTs (#___)
· PIFs (#___)
· State Registration (States: ____________________________________________________)
· Annual Filing (States: _________________________________________________________)

Fees
Discounts/Notes:_____________________________________________________________________

Changes to Opening Text (don’t worry about <> text; I’ll change it in InDesign)
-Marketing Services
For implementation, the Marketing Services package detailed above has total setup fees of <setup fee> and an annual fee of <Annual Fee> (if you choose this particular package). Adjustments to the amount of promotional materials would increase or reduce this cost. Pricing does not include printing, postage and email send but does include all web hosting fees. 

-PGM
The cost for a single-user license for Planned Giving Manager (PGM) is $1,255, and $785 for annual support, plus $1,500 for Designer Proposals. However, the entire cost for PGM (both the license and the annual service), as well as Designer Proposals is waived with the purchase of a Marketing Services Package of $5,500 or more and the service fee remains waived as long as you contract with us for Marketing Services at that level. 

-Gift Administration
The below table is an estimate of your costs assuming you have <x> annuities (please see Appendix X for more details). 

-State Registration
Please see Appendix X to see the breakdown of cost by state. More information can be found on our website (www.pgcalc.com/service/gift-annuity-state-registraiton), which will always have the most current information. 

Staff Bios (Delete the ones you don’t want)
· Gary
· Andrew
· Ann
· Jeff Lydenberg
· Julia
· Louise
· Jeffrey Frye
· Other: ____________________________________

References:
· Yes: 1)
	 2) 
	 3)
	 4)
· No

Sample Sites (Leave Blank if you want Emi to gather)
1)
2)
3)
4)
5)
6)

